
Education Visits advisory service
	NAME OF SCHOOL:
	Derwent Hill


	SCHOOL CONTACT:
	Steve Lenartowicz (Centre Director), Janice Weatherill (Head of EV Service)


	SUMMARY OF THE SERVICE:

	The purpose of the Education Visits Advisory Service is to support schools in providing high quality safe educational visits.  The Service fulfils the Local Authority’s responsibility regarding educational visits to:

· Assess proposals for certain types of visit.

· Ensure training needs have been addressed.

· Provide access to named staff for advice.

· Have in place procedures to monitor and review safety during off-site visits and activities. 

· Provide written guidelines including advice on risk assessment.

The Service liaises with the City’s Health and Safety team in order to ensure that these responsibilities are properly fulfilled.


	QUALITY MEASURES:
	Derwent Hill is Sunderland’s residential Outdoor Education Centre.  It has over 40 years’ of experience of managing the risks inherent in residentials and adventure activities.  Derwent Hill holds a licence from the Adventure Activities Licensing Authority.


	SERVICES OFFERED:

	Approval and Monitoring

The Service will:

· Ensure that each school has a named Education Visit Co-ordinator (EVC), and keep records of these.

· Determine which visits may be approved by schools.  Visits involving remote or hazardous locations (such as some field trips), adventurous activities or visits abroad will normally require approval by the Service, but this function may be specifically delegated to head teachers of schools that have experienced and competent EVCs. Where schools regularly plan trips at short notice for good reason, head teachers will be encouraged to develop the competence necessary to approve their own visits.

· Approve (or disallow) visits where the task of approval has not been assigned to the school level.  

· Ensure that EVCs, group leaders and other school staff and other adults involved in educational visits are assessed as competent in their specific tasks. 

· Help schools to identify appropriate levels of delegation.

· Monitor the educational visits carried out by schools and also the work of EVCs.  This will include visiting schools on a sample basis and observing activities.

· Ensure that schools have arrangements in place for informed parental consent.

· Inform the Director of Education if there are serious concerns about a particular school or visit.
Training

The Service will:

· Help schools to identify training needs.

· Provide induction training for one nominated EVC per school.

· Provide further training where possible, such as in activity leadership, for which fees may be charged.

· Keep EVCs informed of changes in procedures or guidelines.

The dates of EVC induction training courses and booking details will be advertised on the Service’s website.  Staff other than the nominated EVC may book places on these courses on payment of a fee.

Advice

The Service will provide advice and guidance to schools and EVCs regarding educational visits.  This will include:

· Ensuring that information is available to EVCs regarding good practice in planning and preparing educational visit

· Making available activity generic risk assessments.

· Notifying schools of the minimum adult/pupil ratios required and whether the ratios can include competent adults other than competent school staff.

· Providing expert advice on visits generally and on adventure activities, expeditions and overseas visits specifically.

· Working with head teachers to assign a member of staff to EVC duties and arranging induction of that person.

· Helping EVCs to access specific training for staff involved in visits.

Generic advice and guidance will be provided on the Service’s website.  Specific requests for advice will normally receive a response within one week of receiving them (much sooner if possible), except over the Christmas / New Year holiday period.  




	SERVICE GROUP FOR RECEIPT OF SERVICE (SPOKES):

	· City of Sunderland Community, Community Special and Voluntary Aided schools.


	SERVICE STANDARDS & HOW GOOD PERFORMANCE WILL BE MEASURED:

	· 100% of requests for approval of proposed visits will receive a response within two weeks of the request being received at Derwent Hill (except over the Christmas / New Year holiday period).  

· 100% of requests for advice will receive a response within one week of the request being received at Derwent Hill (except over the Christmas / New Year holiday period).  

· At least one EVC induction training course will be provided per term.  Additional courses will be provided if these are oversubscribed. 

· At least 10% of schools will receive a monitoring visit each year.


	MONITORING AND EVALUATION

	· An annual report will be provided to the Derwent Hill Advisory Group, which includes a Secondary and Primary Head Teacher and is chaired by the Head of Service for Standards & Quality.  This will include feedback from Head Teachers and EVCs.


	SPOKE RESPONSIBILITIES

	· Head Teachers are ultimately responsible for approving visits.  Visits involving remote or hazardous locations (such as some field trips), adventurous activities or visits abroad also require approval by Derwent Hill, unless specifically agreed otherwise.

· Head Teachers must nominate an Education Visit Co-ordinator (EVC) and inform Derwent Hill of who this is.

· Head Teachers must ensure that EVCs, group leaders, other staff and other adults involved in educational visits are assessed as competent in their specific tasks. 

· Schools must have arrangements in place for informed parental consent.

· Schools are required to submit requests for approval to arrive at Derwent Hill at least four weeks before a planned visit.  A longer lead-time is strongly recommended if the visit is unusual or complex, or if it is known that advice is required.  

· Schools should not assume that approval will be granted after the initial request, so that they allow time for further planning and re-submission.  

· Schools are required to co-operate with monitoring arrangements.


	CHARGES FOR SERVICES OFFERED

	· The service as described above is provided free of charge for City of Sunderland Community, Community Special and Voluntary Aided schools.  This includes induction training for one EVC per school.  Additional places on these courses will be charged at £60 (2005/6).

· From time to time additional training course, such as update courses for EVCs and leader training, will be advertised, for which fees will be payable.
· If resources allow, and on payment of appropriate fees to be negotiated, the service may also be provided for other schools and groups within the City.
· Schools may also negotiate an extended service such as additional training and support, on payment of appropriate fees to be negotiated.
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